Monterey Regional Water
Pollution Control Agency
“Dedicated to meeting the wastewater and recycled water needs
of our member agencies, while protecting the environment.”

AGENDA
BUDGET/PERSONNEL COMMITTEE (BPC)
Rudy Fischer, Chair
Dennis Allion, Gloria De La Rosa
[Linda Grier – Alternate]
DATE:

Friday, February 12, 2016

TIME:

12:30 pm

LOCATION:

Admin Conference Room
5 Harris Court, Building D
Monterey, CA 93940

1. CALL TO ORDER
2. ROLL CALL
3. PUBLIC COMMENTS
Anyone wishing to address the Committee on matters not appearing on the Agenda may do so now. Comments
on any other matter listed on the Agenda are welcome at the time the matter is being considered by the
Committee.

4. APPROVE BPC MINUTES FOR JANUARY 8, 2016
5. BUDGET AMENDMENTS UPDATE
6. UPDATE ON JANITORIAL SERVICES CONTRACT
7. RECEIVE PRELIMINARY MID-YEAR BUDGET REPORT
8. CONSIDER APPROVING CREATION OF THE OPERATOR-IN-TRAINING
(OIT) INTERNSHIP PROGRAM
9. STAFF REPORTS
10. COMMITTEE MEMBER COMMENTS/REPORTS
Committee Members may ask a question for clarification, make a brief announcement or make a brief comment or
report on his or her own activities within the jurisdiction of the committee. No discussion or action is appropriate
other than referral to staff for consideration or setting a matter as a future agenda item.

11. RECESS TO CLOSED SESSION
As permitted by Government Code Section 54956 et seq. the Committee may adjourn to a closed session to
consider specific matters dealing with pending or threatened litigation, certain personnel matters, or certain
property negotiation matters.

Joint Powers Authority Member Entities:
Boronda County Sanitation District, Castroville Community Services District, County of Monterey, Del Rey Oaks, Fort Ord, Marina Coast Water District, Monterey,
Moss Landing County Sanitation District, Pacific Grove, Salinas, Sand City, and Seaside.

A.

Conference with Labor Negotiator
Pursuant to Government Code 54957.6

Agency Negotiator: Paul A. Sciuto, General Manager
Employee Organizations:
General Employees Association (GEA)
Mid-Management Employees Group (MMEG)
Management Employees Group (MEG)
Operations Employees Bargaining Group (OEBG)
12. ADJOURNMENT

2

*********

This Committee Meeting Notice and Agenda was hereby posted
at:
MRWPCA
5 Harris Court, Building D,
Monterey, California 93940

POSTED:

Tuesday, February 9, 2016

By:

/s/

Chayito Ibarra

Executive Assistant/Clerk to
the Board of Directors
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Monterey Regional Water
Pollution Control Agency
“Dedicated to meeting the wastewater and recycled water needs
of our member agencies, while protecting the environment.”

For Board informational
purposes only. These
minutes will be
considered for approval
by the Committee at the
February 12, 2016 BPC
meeting.

COMMITTEE
MINUTES/REPORT

DRAFT

BUDGET/PERSONNEL COMMITTEE
Friday, January 8, 2016
12:30 pm to 2:44 pm
5 Harris Court, Building D
Monterey, California

1.
2.
3.
4.

CALL TO ORDER
ROLL CALL
PUBLIC COMMENTS
APPROVE BPC MINUTES FOR NOVEMBER 13, 2015

5.

BUDGET AMENDMENTS UPDATE

6.

FINANCIAL INFORMATION UPDATE

7.

UPDATE ON ZERO WASTE ENERGY (ZWE) ANAEROBIC DIGESTER

8.
9.

UPDATE ON BIOGAS STUDY WITH MRWMD
CONSIDER EXTENDING HOURS FOR CONTRACT PLC
PROGRAMMER AND AUTHORIZE A BUDGET AMENDMENT
CONSIDER APPROVING ADDITIONAL PROGRAM MANAGEMENT
STAFFING FOR PURE WATER MONTEREY
STAFF REPORTS
COMMITTEE MEMBER COMMENTS
CLOSED SESSION
A. CONFERENCE WITH LABOR NEGOTIATOR

10.
11.
12.
13.

Pursuant to Government Code 54957.6

AGENCY NEGOTIATOR: GENERAL MANAGER
EMPLOYEE ORGANIZATIONS:
GENERAL EMPLOYEES ASSOCIATION (GEA)
MID-MANAGEMENT EMPLOYEES GROUP (MMEG)
MANAGEMENT EMPLOYEES GROUP (MEG)
OPERATIONS EMPLOYEE BARGAINING GROUP (OEBG)
14. POSSIBLE ACTION ON CLOSED SESSION ITEMS
Joint Powers Authority Member Entities:
Boronda County Sanitation District, Castroville Community Services District, County of Monterey, Del Rey Oaks, Fort Ord, Marina Coast Water District, Monterey,
Moss Landing County Sanitation District, Pacific Grove, Salinas, Sand City, and Seaside.

DRAFT

Minutes
Budget/Personnel Committee
January 8, 2016

15. ADJOURNMENT
PRESENT:

Budget/Personnel Committee
Rudy Fischer, Chair
Dennis Allion
Gloria De La Rosa
Linda Grier (Alternate) [left at 2:30 pm]

ABSENT:

None

PRESENT:

MRWPCA Staff:
Paul A. Sciuto
Stephen Hogg
Rob Wellington
Tori Hannah
Leara Sampson
Chris Foley
Chayito Ibarra

General Manager
Assistant General Manager
Legal Counsel
Chief Financial Officer
Human Resources Administrator
Utilities Supervisor
Executive Assistant

OTHERS PRESENT:
Tim Flanagan, MRWMD
3. PUBLIC COMMENTS
At 12:32 pm, Chair Fischer called for Public Comments; none received.
4. APPROVE BPC MINUTES FOR NOVEMBER 13, 2015
Chair Fischer stated that the November 13, 2015 draft Budget/Personnel Committee
Minutes are presented to the Committee for their approval.
ACTION TAKEN: It was moved by Member De La Rosa, seconded by Member
Allion, to approve the November 13, 2015 BPC Minutes and carried by the
following vote:
Ayes:
Noes:
Absent:
Abstain:

Fischer, De La Rosa, Allion
None
None
Grier

5. BUDGET AMENDMENTS UPDATE
Ms. Hannah provided the Committee with a list of the budget amendments that were
approved during the months of November and December. She reminded the board
that there is no fiscal impact because staff is only allowed to move money between
items that have already been budgeted.
 Information only – no action needed.
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6. FINANCIAL INFORMATION UPDATE
Ms. Hannah provided the Committee with a brief update on the status of the line of
credit with Bank of the West and the CalPERS Annual Actuarial Valuation Report.
With regards to the line of credit, she stated that a $2 million line of credit has been
requested for the remaining design phase of the Pure Water Monterey Project, with a
transition to a $10 million during the construction period. Ms. Hannah stated that staff
has been working with Bank of the West to review the Agency’s financial information,
cost-sharing commitments with the Monterey Peninsula Water Management District
and the draft three-way water purchase agreement. Ms. Hannah stated that the
financial review and draft documents will be completed early this month. If there are
not many items subject to negotiation or legal review, she anticipated that loan
documents would be brought to the Board for consideration at the January Board
meeting.
Ms. Hannah stated that every year, the Agency receives actuarial reports from
CalPERS. She stated that the reports confirm the current year employer contribution
rates, establish rates for the next fiscal year, and estimate employer contribution
rates for an additional five-year period. Ms. Hannah stated that the Fiscal Year 201617 Actuarial Report Information was provided to the Committee and noted that multiyear information and updated Fiscal Year 2016-17 retirement costs would be
provided as part of the annual budget process.
 Information only – no action needed.

7. UPDATE ON ZERO WASTE ENERGY (ZWE) ANAEROBIC DIGESTER
Mr. Hogg stated that in 2012 Zero Waste Energy (ZWE), under contract with the
MRWMD, constructed a 100 kilowatt biogas generation facility as a pilot test to utilize
food waste for the production of green energy. The ZWE generator was connected to
provide the power generated to the Biofloc facility at the RTP and began providing
electrical energy to the RTP in 2013.
As way of background, Mr. Hogg stated that the Agency has a power purchase
agreement with PG&E for the purchase of power generated by the Agency’s three
digester/natural gas fueled generators that is in excess of the power demand of the
RTP. He noted that this power purchase agreement was specific to only the three
co-generation engines owned and operated by the MRWPCA. This allows the
MRWPCA to receive renewable energy credits for a portion of the energy generated
on site using biogas. In December 2014, the organization tasked with monitoring the
banking of renewable energy credits, the Western Renewable Energy Generation
Information System (WREGIS), noted that PG&E was reporting nearly three times the
amount of electrical power being exported from the RTP as was considered normal.
It was later determined that the discrepancy was the result of a malfunctioning meter
3
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and as a result, PG&E repaired the meter and performed a follow-up site inspection
and verification in July of 2015.
On December 23, 2015, the Agency received a letter from PG&E alleging the
connection of the ZWE generator was in violation of the power purchase agreement.
In the letter PG&E requested that the disconnect switch for the generator be opened
the following business day and a more permanent method of disconnecting the
facility by December 31, 2015. In an effort to meet PG&E’s requirements, MRWPCA
staff opened the generator breaker at the ZWE facility and locked out the breaker
with an Agency lock which required ZWE to shut down their processing of organic
waste.
Mr. Hogg stated that the tone of the December 23, 2015 letter from PG&E was rather
aggressive and if this continues, it may be appropriate to engage Legal Counsel with
expertise specific to addressing issues with electrical utilities for assistance. He
added that MRWPCA, MRWMD and ZWE will need to meet to determine how to
proceed.
Discussion from the Committee continued regarding the faulty meter and whether the
Agency should send a letter to PG&E with the Agency’s concerns.
 Information only – no action needed.

8. UPDATE ON BIOGAS STUDY WITH MRWMD
Mr. Sciuto stated that in 2013, MRWPCA contracted with Dave Edwards Inc. (DEI) to
review current operations at the Regional Treatment Plant and to develop short,
medium, and long term strategic plans to ensure the highest value usage of its
anaerobic digester infrastructure. In May 2015, a second report was generated by
DEI contracted jointly by MRWPCA and the MRWMD to provide information regarding
potential opportunities and challenges related to enhanced management and
processing of organic materials with a goal of maximizing the production and
beneficial utilization of digester gas and landfill gas (biogas). He provided a summary
of the following opportunities the report identified for the two agencies to work
collaboratively to bring cost savings to customers:





Existing infrastructure at both Agencies
Analyzed local organics waste stream
Potential technologies and gas production estimates
Options for use of biogas and energy

Mr. Sciuto stated that both MRWMD and MRWPCA would like to utilize the existing
studies to develop points of tentative agreement to integrate shared energy generation
and distribution to the respective facilities.
 Information only – no action needed.
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9. CONSIDER EXTENDING HOURS FOR CONTRACT PLC PROGRAMMER AND
AUTHORIZE A BUDGET AMENDMENT
Mr. Foley stated that at the beginning of this fiscal year Jim Shumaker was hired as a
contract employee to assist him in the programming and maintenance of Agency
programmable logic computers (PLC’s) and other components of the Agency’s
Supervisory Control and Data Acquisition (SCADA) systems. He stated that hiring a
contract employee as a PLC Programmer has proven to be an effective short term
solution to the Agency’s increasing programming and instrumentation workload. Staff
has identified several other O&M and capital projects that include tasks that could best
be performed by this contract employee. He noted that the hourly rate for the PLC
Programmer contract employee is $66.70 an hour while contracting with a systems
integration firm is likely to exceed $150 per hour.
Mr. Foley stated that at the beginning of this fiscal year, a $20,000 administrative
budget adjustment was approved to transfer funds within the existing budget to fund
the position. Staff is requesting an additional $29,348 budget adjustment to fund the
additional hours for the contract employee PLC programmer. He noted that there is
no fiscal impact as funding for this type of system integration/PLC programming efforts
is included in this fiscal year’s budget in the technical support line item and several
capital projects.
After some discussion, it was the consensus of the Committee that there was a lot of
value to approving the extension of the PLC Programmer contract employee’s hours
to assist with other projects.
ACTION TAKEN: It was moved by Member Allion, seconded by Member
Grier, that the Budget/Personnel Committee recommend that the Board approve
the extension of the PLC Programmer contract employee from 160 hours to a total
of 600 hours for a total cost not to exceed an additional $40,020; and approve the
budget adjustment transferring $29,348 to fund temporary employee contract
services and carried by the following vote:
Ayes:
Noes:
Absent:

Fischer, De La Rosa, Allion, Grier
None
None

10. CONSIDER APPROVING ADDITIONAL PROGRAM MANAGEMENT STAFFING
FOR PURE WATER MONTEREY
Mr. Sciuto stated that the Pure Water Monterey Project is to the point where awarding
of contracts for design and construction of various components of the PWM project is
fast approaching. He stated that in order to be prepared for the oncoming increase in
5
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project related work activities, staff would like to hire additional employees to assist in
the overall management of this next phase of the project.
Mr. Sciuto stated that staff is proposing to hire a Program Manager and a Contracts
Administrator for the Pure Water Monterey Project.
Mr. Sciuto provided the
Committee with an overview of the duties for the Pure Water Monterey Program
Manager and Contracts Administrator Position. He stated that the estimated Fiscal
Year 2015/16 cost for both positions would be $77,000.
With regards to the Program Manager Position, he stated that they wanted a limited
term employee who was familiar with the various entities and area. He noted that
although the Board would be considering this item for approval at the January 25
Board meeting, Bill Kocher would be starting as the Program Manager on January 19.
He provided the Committee with a summary of Mr. Kocher’s experiences and
accomplishments. He noted that Mr. Kocher retired from the City of Santa Cruz as the
Water Department Director after 27+ years and during his tenure worked on the EIR
and design work for their desal facility. Mr. Sciuto stated that it was within his signing
authority to hire Mr. Kocher, but should the Board not approve the hiring of the two
positions then Mr. Kocher would not continue in the position.
Mr. Sciuto stated that the MPWMD would be sharing the initial cost of these two
positions at their current cost sharing rate of 75%. He added that additional
information regarding these positions would be provided at the January Board
meeting.

ACTION TAKEN: It was moved by Member Allion, seconded by Member
Grier, that the Budget/Personnel Committee recommend that the Board approve
the hiring of limited term employees for both the Pure Water Monterey Program
Manager and Contracts Administrator positions and approve a budget amendment
to fund Program Management Staffing and carried by the following vote :
Ayes:
Noes:
Absent:

Fischer, De La Rosa, Allion, Grier
None
None

11. STAFF REPORTS
Mr. Sciuto reported that he and Mr. Holden were interviewed by the Grand Jury last
week. He added that he was unable to disclose the topic of the interview because
they were asked to sign an admonition statement.
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12. COMMITTEE MEMBER COMMENTS/REPORTS (None)
[Chair Fischer adjourned Open Session at 1:45 pm in honor of Rich Smith who passed
away on December 27, 2015 and then commenced the Closed Session.

13. RECESS TO CLOSED SESSION
A. Conference with Labor Negotiator
Pursuant to Government code 54957.6

Agency Negotiator: General Manager
Employee Organizations:
General Employees Association (GEA)
Mid-Management Employees Group (MMEG)
Management Employees Group (MEG)
Operations Employee Bargaining Group (OEBG)
Member Grier left at 2:30 pm.
[Chair Fischer adjourned Closed Session at 2:43 pm, and reconvened the Open
Session.]

14. POSSIBLE ACTION ON CLOSED SESSION ITEMS
Legal Counsel reported that in the Closed Session the Committee received
information and no reportable action was taken.

15. ADJOURNMENT
At 2:44 pm, with no further business, Chair Fischer adjourned the Budget/Personnel
Committee meeting to the next regularly scheduled Budget/Personnel Committee
meeting on Friday, February 12, 2016 at 12:30 pm.
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Monterey Regional Water
Pollution Control Agency
“Dedicated to meeting the wastewater and recycled water needs
of our member agencies, while protecting the environment.”

BUDGET/PERSONNEL COMMITTEE
FEBRUARY 12, 2016
INFORMATIONAL ITEM
BUDGET AMENDMENTS UPDATE
From:

Tori Hannah, Chief Financial Officer

Approval: GM
Legal
CFO
──────────────────────────────────────────────────────
The Agency’s Budget Amendment Policy allows staff to approve transfers between line
items and projects when a transfer is below $35,000. The chart below represents
budget amendments that were approved during the month of January.
January Budget Adjustments
Transfers Under $35,000
Transfer funds to hire a temporary Administrative Specialist to cover a
position vacancy at the Regional Treatment Plant

$6,000

Transfer from the Office Furnishings account to purchase additional
equipment.

$1,500

Transfer from electricity budget to cover costs associated with additional
repairs to the Chlorination System, and to purchase new valves.

$10,000

Issues with Digesters #2 & #3 resulted in a need to bring Digester #4 online
as soon as possible. Funds transferred from Sludge fees to cover Digester #4
cleaning costs
$28,690
Transferred funds from Monitoring Equipment Repair to purchase NPDES
Sampler

$7,105

Fiscal Impact
This item is informational only. All administrative adjustments reflect transfers between
budgeted line items in the approved FY 15/16 Budget.
 Information only – no action needed.
Joint Powers Authority Member Entities:
Boronda County Sanitation District, Castroville Community Services District, County of Monterey, Del Rey Oaks, Fort Ord, Marina Coast Water District, Monterey,
Moss Landing County Sanitation District, Pacific Grove, Salinas, Sand City, and Seaside.

Monterey Regional Water
Pollution Control Agency
“Dedicated to meeting the wastewater and recycled water needs
of our member agencies, while protecting the environment.”

BUDGET/PERSONNEL COMMITTEE
FEBRUARY 12, 2016
INFORMATIONAL ITEM
UPDATE ON JANITORIAL SERVICES CONTRACT
From:

Tori Hannah, Chief Financial Officer
Approval: GM

Legal

CFO

──────────────────────────────────────────────────────
The Agency has retained ABM for janitorial services at the Administrative Office and the
Regional Treatment Plant (RTP) for over 15 years. In addition, Cintas is providing sanitizing
services for the restrooms at the RTP. The Agency pays approximately $45,900 for
janitorial cleaning and $12,800 for sanitizing services, for a combined annual cost of
$58,700. Currently, the Agency does not have an up-to-date contract for these services,
along with a detailed scope of work.
In December, the Agency issued a Request for Proposal (RFP) to obtain quotes on a
contract which combines janitorial services with restroom sanitizing. Notices announcing
the RFP were mailed to local firms and announcements were published in the Salinas
Californian. A mandatory site visit was conducted on December 15, 2015, with proposals
due on January 20, 2016. The Agency received three proposals, with the annual costs
listed on two proposals below the current combined rates.
A panel of four Agency
employees evaluated the proposals on factors, including experience, a demonstrated
history of providing service for similar entities, price, and relevant service criteria. Staff is in
the process of checking references, along with contacting vendors with follow-up questions.
Staff plans to recommend entering into a one year agreement for janitorial services, with the
option to extend the agreement for two additional years at the February 29 Board meeting.
The Agency’s standard contract and a scope of work are attached for reference.
FISCAL IMPACT:
Staff is initially anticipating this proposal will result in annual savings. The fiscal impact will
be provided at the February 29 Board Meeting.
Information only – no action needed
ATTACHMENT:
1: Standard Contract and Scope of Work
Joint Powers Authority Member Entities:
Boronda County Sanitation District, Castroville Community Services District, County of Monterey, Del Rey Oaks, Fort Ord, Marina Coast Water District, Monterey,
Moss Landing County Sanitation District, Pacific Grove, Salinas, Sand City, and Seaside.

MRWPCA
AGREEMENT TO PERFORM JANITORIAL SERVICES
THIS AGREEMENT is made and entered into on __ _____ ____, 2015, between the MONTEREY
REGIONAL WATER POLLUTION CONTROL AGENCY, a California joint powers public agency
(hereinafter referred to as “Agency”) and vendor name, registered to do business in California
(hereinafter referred to as Contractor). Agency or Contractor are sometimes referred to herein in the
singular as a “party” and jointly as the “parties.”
Recitals
Contractor represents and warrants that the firm employs personnel with the requisite qualifications,
skills, training and experience to properly provide Janitorial Services herein contemplated.
Agency desires to retain Contractor to provide the services as herein set forth.
Term and Conditions
In consideration of the mutual promise contained herein, the Agency and Contractor agree to the
following terms and conditions:
1.
Scope of Contractor’s Basic Services: Contractor is hereby hired and retained by the
Agency to work under the direction of the (Manager or Executive) or his or her designated
representative to perform Janitorial Service, in accordance with the costs and details, attached as
Exhibit “A” and by this reference made a part hereof. Contractor’s services include services at the
Administration Building in Monterey and the Regional Treatment Plant in Marina.
2.
Initial Term of Agreement and Commencement of Services: The Initial Term of this
Agreement will be for (Agreed upon Terms), with the understanding that assuming satisfactory
performance, the engagement would be renewed annually for the subsequent (additional years, if
needed) upon written Agreement. The commencement date is ___, 2015. This Agreement is of no
force or effect until signed by both Contractor and Agency and with the Agency signing last.
3.
Schedule: Contractor will coordinate scheduling and performance of all services to be
provided by this Agreement (see Exhibit A) with the (Manager or Executive), or his or her
authorized designee. Access to the Agency must be coordinated with the (Manager or Executive), or
his or her designee.
4.
Compensation: For the services to be performed under this Agreement compensation paid
by the Agency to Contractor will not exceed the pricing structure and terms listed in Exhibit A.
Agency will make payments to Contractor within 30 days of its receipt of Contractors properly
presented invoice. The Agency has the right to receive, upon request, written documentation
substantiating the charges billed and the right to perform an audit of Contractors records pertaining
to the charges. (See also Section 19 “Monitoring”). Any dispute concerning compensation will be
governed by the Dispute Resolution provisions (Section 17) of this Agreement. The Agency will
1
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make no deduction for payroll taxes or Social Security from the amount due the Contractor for
services provided under this Agreement and compensation paid will be considered as full
compensation for all personnel, materials, supplies, equipment, transportation and miscellaneous
expenses and services.
5.
Delegation of Work: Contractor will employ or utilize sufficient personnel to prosecute the
work diligently and continuously. Contractor is an equal opportunity employer and must conduct
any employee-associated activities in conformance with local labor standards. Contractor may
utilize persons or firms having applicable expertise to assist Contractor in performing the work of
this Agreement. Contractor will, however, be fully responsible and liable for the administration,
completion, presentation, and quality of all work performed. If such persons are utilized, there will
be no increase in compensation to be paid unless the Agency has previously agreed in writing to such
an increase.
6.
Status of Contractor: Contractor is and will, at all times during any term of this Agreement,
remain a wholly independent contractor and neither Contractor nor its employees are officer,
employees or agents of the Agency. Neither Contractor nor any of its employees will obtain any
rights to retirement, health care or any other benefits which may otherwise accrue to Agency’s
employees. Contractor has no authority to bind the Agency in any manner, nor incur any obligation,
debt or liability of any kind on behalf or against the Agency, whether by contract or otherwise, unless
such authority is expressly conferred under this Agreement or is otherwise expressly conferred in
writing by the Agency.
7.
Transportation: Contractor will, at its cost and expense, provide all transportation required
for the performance of the services under this Agreement.
8.
Non-Discrimination - Equal Opportunity: During and in connection with the performance
of this Agreement, Contractor and any of its sub-contractors will not unlawfully discriminate against
or in any way exclude from participation or employment or deny program benefits to any otherwise
qualified person, employee or applicant for employment on the basis of race, religion, color, national
origin, ancestry, marital status, age (over 40), sex, or physical or other motor disability or medical
condition unless based upon bona fide occupational qualifications. Contractor will comply with the
Americans with Disabilities Act of 1990, and applicable regulations and guidelines thereof, which
prohibit discrimination on the basis of disability in employment, state and local government service
and in public accommodations and commercial facilities. Contractor and any of its sub-contractors
will ensure that the evaluation and treatment of their employees and applicants for employment are
free of such discrimination. Contractor and sub-contractors will comply with the provisions and all
implementing regulations of the Title VI of the Civil Rights Act of 1964, Title 1 of the Housing
Community Development Act of 1974, as amended, the Age Discrimination Act of 1975, Fair
Employment and Housing Act. (Government Code, Section 12990 et.seq.) and the applicable
regulations promulgated there under (California Code of Regulations, Title 2, Section 7258.0 et seq.)
The applicable regulations of the Fair Employment and Housing Commission implementing
Government Code, Section 12990, set forth in Chapter 5 of Division 4 of Title 2 of the California
Code of Regulation are incorporated into this contract by reference and made a part hereof as set
2
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forth in full. Contractor and its sub-contractors will give written notice of their obligations under
this provision to any labor organizations with which they have a collective bargaining or other
agreement. Contractor must include the nondiscrimination and compliance clause in any subcontract
to perform work under the contract.
9.

Insurance:
(a) Insurance Requirements: Contractor shall provide and maintain insurance acceptable to
the Agency’s legal counsel, in full force and effect throughout the term of this Agreement,
against claims for injury to persons or damage to property which may arise from or in
connection with the performance of the work hereunder by Contractor, its agents,
representatives or employees. Insurance policies shall be written on an occurrence basis and
be placed with insurers with a current A.M. Bests rating of not less than A:VII. Contractor
shall provide the following scope and limits of insurance:
(b) Minimum Scope of Insurance: Coverage shall be at least as broad as:
(1)

Insurance Service Office form number CG 00 01 Commercial General
Liability coverage

(2)

Insurance Service Office form number CA 0001 (ed.1/87)
covering Automobile Liability, including Code 1 “any auto” and
endorsement CA 0025, or equivalent forms subject to the written approval
of the Agency.

(3)

Worker’s Compensation insurance as required by the Labor Code
of the State of California and Employer’s Liability insurance and covering all
persons providing services on behalf of the Contractor and all risks to such
persons under this Agreement.

(4)

Errors and Omissions Liability insurance appropriate to the contractor’s
profession. Architects and engineers’ coverage shall include contractual
liability.

(c) Minimum Limits of Insurance
(1) General Liability: Combined single limit of $1,000,000 per occurrence and
$2,000,000 annual aggregate for bodily injury, products and completed operations,
personal injury and property damage.
(2) Automobile Liability: $1,000,000 per accident for bodily injury and property
damage.
(3) Employer’s Liability Insurance: $500,000 per accident for bodily injury or
disease.
3
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(4) Worker’s Compensation: As required by the Labor Code of the State of California
(5) Errors and Omissions Liability: $1,000,000 per claim and in the aggregate.
(d) Other Provisions: Insurance policies required by this Agreement shall contain the
following:
(1) All Policies: Each insurance policy required by this Section shall be endorsed
and state that coverage shall not be suspended, voided, canceled, by the insurer or
reduced in coverage or in limits, except after 30 days’ prior written notice has
been given to the Agency by certified mail, return receipt requested.
(e) General Liability Coverage.
(1) Agency, its respective elected and appointed Board, committees, officers and
employees, agents and volunteers are to be named and covered as additional
insureds as respects liability arising out of activities Contractor performs;
products and completed operations of Contractor; premises owned, occupied or
used by Contractor.
(2) Contractor’s insurance coverage shall be primary insurance with respect to the
Agency, its respective elected and appointed Board, committees, officers,
employees, agents, and volunteers. Any insurance or self-insurance maintained
by the Agency and its respective elected and appointed Board, committees,
officers, employees, agents, and volunteers shall apply in excess of, and not
contribute with, Contractor’s insurance.
(3) Contractor’s insurance shall apply separately to each insured against whom claim
is made or suit is brought, except with respect to the limits of the insured’s
liability.
(4) Any failure to comply with the reporting or other provisions of the policies
including breach of warranties shall not affect coverage provided to the Agency
and its respective elected and appointed Board, committees, officers, employees,
agents, and volunteers.
(f) Worker’s Compensation and Employer’s Liability Coverage. Unless the Assistant
General Manager otherwise agrees in writing, the insurer shall agree to waive all right of
subrogation against the Agency, its respective elected and appointed Board, committees,
officers, employees, agents, and volunteers for losses arising from work performed by
Contractor.
(g) Other Requirements: Contractor agrees to deposit with the Agency certificates of
insurance necessary to satisfy the Agency that the insurance provisions of this Agreement
4
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have been complied with. The Agency’s legal counsel may require that Contractor furnish
Agency with copies of original endorsements effecting coverage required by this Agreement.
The certificates and endorsement are to be signed by a person authorized by that insurer to
bind coverage on its behalf. The Agency reserves the right to inspect complete certified
copies of all required insurance policies, at any time.
(1) Contractor shall furnish certificates and endorsements from each subcontractor, if
any, identical to those the Contractor provides.
(2) Any deductibles or self-insured retentions must be declared to and approved by
the Agency.
(3) The procuring of such required policy or policies or insurance shall not be
construed to limit Contractor’s liability hereunder nor to fulfill the
indemnification provisions and requirements of this Agreement. All insurance
policies are subject to approval by the Agency as right to form and content.
These requirements are subject to amendment or waiver if so approved in writing
by the Agency’s legal counsel. Contractor agrees to provide the Agency with
copies of required policies upon request.
10.

Indemnification & Hold Harmless:
(1)

Agency, its respective elected and appointed Board, committees, officers, employees,
agents, and volunteers (collectively “Indemnitees” or singularly “Indemnified Party”)
will have no liability to Contractor or any other person for, and Contractor must
indemnify, defend, protect and hold harmless an Indemnified Party from and against
any and all liabilities, claims, actions, causes of action, proceedings, suits, damages,
judgments, liens, costs and expenses of whatever nature, including reasonable
attorney’s fees and disbursements (“Liabilities”), which Indemnitees may suffer or
incur or to which Indemnitees may become subject by reason of or arising out of any
injury to or death of any person(s), damage to property, loss of use of property
occurring as a result of or allegedly caused by Contractor’s performance of or failure
to perform any services under this Agreement or by negligence or willful acts or
omissions of Contractor, its agents, officers, directors, subcontractors or employees,
committed in performing any of the services under this Agreement. The Contractor’s
obligation to indemnify applies unless it is adjudicated that the liability was caused
by the sole negligence or sole willful misconduct of an Indemnified Party. If it is
finally adjudicated that liability is caused by the comparative negligence or in part by
the willful misconduct of an Indemnified Party, the Contractor’s indemnification
obligation shall be reduced in proportion to the established comparative liability of
the Indemnified Party.

(2)

If any action or proceeding is brought against Indemnitees by reason of any of the
matters against which Contractor is responsible , Contractor has agreed to indemnify
5

Attachment 1
Page 5 of 11

Indemnitees as provided above, Contractor upon notice from the Agency, must
defend Indemnitees at Contractor’s expense by counsel acceptable to the Agency,
such acceptance not to be unreasonably withheld. Indemnitees need not have first
paid for any of the matters to which Indemnitees are entitled to indemnification in
order to be so indemnified. The insurance required to be maintained by Contractor
by this Agreement will ensure Contractor’s obligations under this Section, but the
limits of such insurance will not limit the liability of Contractor hereunder. The
provisions of this section will survive the expiration or earlier termination of this
Agreement. The provisions of this section do not apply to Liabilities occurring as a
result of the sole negligence or willful acts of omission of the Agency.
11.

Assignments: Contractor may not assign or transfer this Agreement or the performance of
any of Contractor’s duties or obligations under this Agreement without the prior written
consent of the (Manager or Executive’s position). Any attempted assignment will be
ineffective, null and void and will constitute a material breach of this Agreement, entitling
the Agency to any and all remedies at law or in equity, including summary termination of this
Agreement.

12.

Compliance with Law: Contractor must keep informed of and comply with all applicable
federal and state laws, statutes, codes, ordinances, regulations and rule in effect during the
term of this Agreement. Contractor will obtain and maintain any and all licenses, permits
and authorizations necessary to perform the services set forth in this Agreement. Neither the
Agency, nor of its elected or appointed boards, committees, officers, employees or agents
will be liable at law or in equity as a result of any failure of Contractor to comply with this
section.

13.

Termination of Agreement:
(1)

Agency may terminate this Agreement, with or without cause, at any time by given
thirty (30) days written notice of termination to Contractor. In the event such notice
is given, Contractor must cease immediately any work in progress.

(2)

Contractor may terminate this Agreement at any time upon thirty (30) days written
notice to Agency.

(3)

If either Contractor or Agency fails to perform any material obligation under this
Agreement, then in addition to termination of the Agreement, either Contractor or
Agency may seek recourse in accordance with any other available remedies.

(4)

Upon termination of this Agreement by either Contractor or Agency, all property
belonging exclusively to the Contractor which is in Agency’s possession must be
returned to the Contractor. Contractor will furnish to the Agency a final invoice.

(5)

Liquidated damages will not be assessed against either party.
6
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14.

Notice. All notices required or permitted to be given under this Agreement must be in
writing and personally delivered, or sent by telecopy or certified mail, postage prepaid with
return receipt requested, address as follows:
To Agency:

MRWPCA
Finance Department
5 Harris Court, Building D
Monterey, CA 93940
Phone: (831) 647-4612
Fax: (831) 647-1766

To Contractor:

(Vendor Name and Contact Information)

Notice will be deemed effective on the date personally delivered or transmitted by facsimile or, if
mailed, three days after custody of the U.S. Postal Service.
15.

Modifications: No amendment to or modification of this Agreement will be valid unless
made in writing and approved by the Contractor and by the (Manager or Executive’s
position). The parties agree that this requirement for written modifications cannot be waived
and that any attempted waiver will be void.

16.

Waiver: No waiver of any provisions of this Agreement will be effective unless made in
writing and signed by a party. Waiver by any party to this Agreement of any term or
condition or covenant of this Agreement will not constitute a waiver of any other term,
condition or covenant. Waiver by any party of any breach of the provisions of this
Agreement will not constitute a waiver of any other provision, nor a waiver of any
subsequent breach or violation of any provision of this Agreement.

17.

Dispute Resolution: If any dispute arises between the parties as to proper interpretation or
application of this Agreement, the parties must meet and confer in a good faith attempt to
resolve the matter between themselves. If the dispute is not resolved by meeting and
conferring, the matter may be submitted for mediation. The expenses of such mediation will
be shared equally between the parties. If the dispute is not or cannot be resolved by
mediation, the parties may mutually agree (but only as to those issues of matters not resolved
by mediation) to submit their dispute to arbitration. Before commencement of the
arbitration, the parties may elect to have arbitration proceed on an informal basis; however, if
the parties are unable to so agree, then the arbitration may be conducted in accordance with
the rules of the American Arbitration Association. The decision of the arbitrator will be
binding, unless within 30 days after issuance of the arbitrator’s written decision, either party
files an action in court.

18.

Law to Govern; Venue: This Agreement will be interpreted, construed and governed
according to the laws of the State of California. In the event of litigation between the parties,
7
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venue in state trial courts will lie exclusively in the County of Monterey. In the event of
litigation in a U.S. District Court, venue will lie exclusively in the Northern District of
California in San Jose.
19.

Monitoring: Contractor must allow the Agency, state, and federal agencies or the Bureau of
State Audits or their representatives to access, with or without prior notice, all relevant books
and records to monitor for conformity with federal and state requirements, and for auditing
purposes. Contractor must keep all books and records pertaining to this Agreement for at
least three years after the expiration of this Agreement or any extension, or for three years
after the conclusion of any audits or after the resolution of any litigation, whichever is later.

20.

Attorney’s Fees: In the event of litigation, controversy, claim, dispute or other preceding
relating to this Agreement, or the breach thereof, the prevailing party will be entitled to
recover from the losing party, in addition to any other relief to which it may be entitled,
reasonable expenses, attorney’s fees and costs.

21.

Severability: If any term, condition or covenant of this Agreement is declared or determined
by any court of competent jurisdiction to be invalid, void or unenforceable, the remaining
provisions of this Agreement will not be affected thereby and the Agreement may be read
and construed without the invalid, void or unenforceable provision(s).

22.

Authority: The individuals executing this Agreement warrant that they are legally
authorized to do so and intend that its terms and conditions be binding in accordance with its
terms.

23.

Entire Agreement: This Agreement, including the attached exhibit, is the entire, complete,
final and exclusive expression of the parties with respect to the matters address therein and
supersedes all other agreements or understanding, whether oral or written, or entered into
between Contractor and the Agency prior to the execution of this Agreement. No statements,
representations or other agreements, whether oral or written, made by any party which are not
embodied herein will be valid and binding.

24.

Interpretation of Conflicting Provisions: In the event of any conflict or inconsistency
between the provisions of this Agreement and the provisions of any exhibit or other
attachment to this Agreement, the provisions of this Agreement shall prevail and control.

8
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IN WITNESS WHEREOF, the Agency, by its duly authorized representative, and (vendor name)
have executed this Agreement on the dates written below.
Agency

Contractor

By:

By___________________________

Paul Sciuto, Deputy General Manager

_____________________________
(Name, Title)

Date: ________________ 2015

Date: ________________ 2015

Approved as to form:

______________________
Agency Legal Counsel

Attachments:
EXHIBIT A
(Excerpt from MRWPCA Request for Proposal and Vendor Name Proposal)
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Regional Treatment Plant-Marina
Five days per week: Monday thru Friday after 5:00 pm
ANNUAL
PRICING
Daily
Clean/Disinfect toilet bowels including piping and valves
Clean/Disinfect urinals including piping and valves
Clean sinks and countertops including faucets
Mop restroom floors
Restock soap, toilet paper and paper towels, (as needed)
Empty, clean and disinfect sanitary napkin containers, replace liner
Clean mirrors
Empty trash containers and replace liners
Empty trash containers and replace liners in private offices
Check entrance mats for dirt and vacuum, if needed
Damp mop hard floors (as needed)
Empty recycling containers (contents to recycling bins)
Total Annual Costs - This Section
Weekly
Clean entrance doors, frames and glass
Vacuum carpet in private offices
Dust/Damp mop hard floors in private offices
Vacuum carpeted areas (as needed)
Clean and sanitize restroom partitions, stall doors, and adjacent tiled walls
Dust decorations in public areas
Clean outside of lockers and clean benches in locker rooms
Clean, sanitize hard furniture surfaces in conference rooms
Provide and Replace odor control devices in toilets and urinals
Total Annual Costs - This Section
Monthly
Clean, scrub and polish hard floor surfaces
Clean trash containers
Clean/dust HVAC vents
Dust all window ledges
Dust all blinds
Clean refrigerators in lunch room
Clean exteriors of lunchroom cabinets
Clean refrigerators in coffee areas
Clean doors, doorframes and hardware (as needed)
Total Annual Costs - This Section
Quarterly
Clean/dust exposed piping and ductwork
Clean windows and frames (inside)
Clean upholstered furniture in conference rooms
Clean interior of lunchroom cabinets
Total Annual Costs - This Section
TOTAL ANNUAL COST - REGULAR SERVICES
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Administration Building-Monterey
Three days per week: Tuesday, Thursday, Saturday after 5:30pm
ANNUAL
PRICING
Three Days per Week
Clean, disenfect, and polish all fixtures, countertops, toilet bowls, urinals, mirrors
Empty all waste containers and replace liners, if needed.
Clean waste containers as needed.
Remove any designated empty boxes to dumpster.
Empty all recycling containers and deposit in the outside bins
Dust mop all floors, as needed, spot mop all floors as needed.
Vacuum all carpeted areas.
Sweep/vacuum all stairways and landings; spot mop floors
Restock soap, toilet paper and paper towels (as needed)
Total Annual Costs - This Section
Weekly
Refill restroom dispensers as needed.
Spot clean all walls as needed.
Dust picture frames and other wall-mounted items.
Dust window ledges and other horizontal surfaces within reach as needed.
Mop all floors
Clean both sides of main door entrance and lobby windows.
Total Annual Costs - This Section
Monthly
Dust all window blinds.
Dust/vacuum heating and ventilation grills and ducts.
Spot clean carpet, upholstery, and stairs on first and second story.
Wash lobby stairway window inside and outside.
Total Annual Costs - This Section
TOTAL ANNUAL COST - REGULAR SERVICES
OPTIONAL ITEMS: FREQUENCY IS ANNUAL UNLESS NOTED
Strip restrooms and kitchen floors, apply new wax and sealer
Clean all exterior windows
Clean all carpeted areas (wet scrub/extraction method)
Clean baseboards
Clean and disinfect telephones (Weekly service - List annual cost)
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Monterey Regional Water
Pollution Control Agency
“Dedicated to meeting the wastewater and recycled water needs
of our member agencies, while protecting the environment.”

BUDGET/PERSONNEL COMMITTEE
FEBRUARY 12, 2016
ACTION ITEM

RECEIVE PRELIMINARY MID-YEAR BUDGET REPORT
From:

Tori Hannah, Chief Financial Officer
Approval: GM

Legal

CFO

──────────────────────────────────────────────────────
MID-YEAR BUDGET UPDATE
Each year, staff provides the Committee and the Board with an update on six months of
budgeted revenues and expenditures. For the period from July 1 through December 31,
2015, the overall Agency budget was relatively consistent with the Amended Budget.
With a mid-year target of 50%, operating revenues and expenditures were within 52.8%
and 49.2%, of their respective goals (Attachments 1 and 2).
While staff is still in the process of reviewing departmental year-end estimates, the
following preliminary information is presented for reference. At the end of Fiscal Year
2015/16, it is projected that the Agency’s net operating difference will be $104,000 less
than anticipated. This is primarily due to the effect of projected revenue increases of
$38,000, reduced operating expenditures of $157,000, net of the anticipated State
Assessment Spill of $299,000. Savings in operating expenses primarily resulted from
increased labor charge-outs to the Pure Water Monterey Project, net of growth in
salaries and benefits related to the addition of the Educational/Career Incentives, a
position transition, and rising healthcare costs. Increasing utility costs of $64,000 were
offset by savings in various expense categories. Detailed information can be found in
Attachment 3.
Capital Improvement and Capital Equipment costs are trending relatively close to their
budgeted amounts; however staff is still in the process of evaluating final year-end
estimates. Capacity Fees which are allocated 100% to the Capital Improvement Fund
are initially trending positive, with revenues estimated to be $80,000 greater than the
Adopted Budget.

Joint Powers Authority Member Entities:
Boronda County Sanitation District, Castroville Community Services District, County of Monterey, Del Rey Oaks, Fort Ord, Marina Coast Water District, Monterey,
Moss Landing County Sanitation District, Pacific Grove, Salinas, Sand City, and Seaside.
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INVESTMENT PORTFOLIO
The Agency is currently retaining investments to preserve principal and retain liquidity to
assist with cash flow needs for the Pure Water Monterey Project. Information regarding
the Agency’s current investment portfolio is provided below:
As of December 31, 2015, the balance of the Cash and Investment Portfolio was $6.8
million. This includes $4.8 million in Unrestricted Agency funds, $885,500 in funds
restricted for bond covenant purposes; and $1.14 million in reclamation funds. All funds
are currently retained in Union Bank’s Money Market Fund or the Local Agency
Investment Fund (LAIF). The rate of return in December on LAIF funds was 0.37%,
while the money market rate was 0.20%. All funds are typically available the same day
or overnight.
The Investment Portfolio is in compliance with all provisions of the adopted Investment
Policy and with applicable provisions of state statutes.

FY 15/16 MID-YEAR BOARD PRESENTATION
The Fiscal Year 15/16 Mid-Year Board Presentation is scheduled for February 29, 2016.
During this presentation, staff will provide a preliminary five-year projection of operating
revenues and expenses; receive a report regarding increasing PERS retirement costs;
and review reserve levels.

RECOMMENDATION:
That the Budget Personnel Committee recommend that the Board receive the Mid-Year
Budget Report and provide recommendations for the Board presentation.
Attachments:
1: Budget to Actual Revenues Chart
2: Budget to Actual Expenditures and Encumbrances Chart
3: Preliminary General Fund Operating Estimates

Budget to Actual
Revenues
As of December 31, 2015
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Budget to Actual
Expenditures & Encumbrances
As of December 31, 2015
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Table 1

Preliminary General Fund Operating Estimates
Adopted
Revenues
User Fees
Other Operating
Non-Operating
Total Revenues

Expenses
Salaries & Benefits
Training & Administration
Office Expenses
Information Systems
Professional Services
Operating Supplies
Contract Services
Chemicals
Utilities
Maintenance & Repairs
Billable Services
Total Operating Expenses

$

$

$

$

Amended

20,877,000
20,732,000
145,000
23,430,000

$

9,867,000
183,000
346,000
428,000
757,000
428,000
562,000
1,459,000
2,219,000
1,281,000
24,000
17,554,000

$

$

$

Estimated

Diifference

20,877,000
20,732,000
145,000
23,430,000

$ 20,908,000
20,796,000
112,000
$ 23,468,000

$

9,865,000
180,000
363,000
447,000
801,000
443,000
563,000
1,459,000
2,190,000
1,291,000
24,000
17,626,000

$

$ (111,000)
(15,000)
(18,000)
(1,000)
(30,000)
(26,000)
(27,000)
(10,000)
64,000
17,000
$ (157,000)

9,754,000
165,000
345,000
446,000
771,000
417,000
536,000
1,449,000
2,254,000
1,308,000
24,000
$ 17,469,000

31,000
64,000
(33,000)
$ 38,000

(1)

(2)

Other
Debt Service
Major Operations & Maint,
Budget Amendment to CIP/GWR
State Assessment - Spill
Total Other

1,954,000
619,000
-

1,954,000
469,000
150,000

$

2,573,000

$

2,573,000

Net Difference - Transfer To/From Reserves

$

3,303,000

$

3,231,000

$

1,954,000
469,000
150,000
299,000
2,872,000

299,000
$ 299,000

$

3,127,000

$ (104,000)

(3)

Notes:
(1)

Salary reductions due to $283,0000 in increased charge-outs to GWR and projects, net of salary and benefit growth primarily related to
unbudgeted educational/career incentives and transitions in the Lab Technician position of $74,000; increased healthcare costs
of $42,000 and various benefits of $30,000; and PERS retiree benefit addition of $20,000.

(2)

Increased electricty of $20,000 due to downtime from the Cogen operation; $17,500 in unbudgeted Water-Reverse Osmosis;
and projected increases in garbage disposal and phone costs

(3)

State Assesmment for Pacific Grove spill

The amounts listed represent preliminary estimates and are subject to adjustment prior the February Board Meeting
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Monterey Regional Water
Pollution Control Agency
“Dedicated to meeting the wastewater and recycled water needs
of our member agencies, while protecting the environment.”

BUDGET/PERSONNEL COMMITTEE
FEBRUARY 12, 2016
ACTION ITEM
CONSIDER APPROVING CREATION OF THE OPERATOR-IN-TRAINING (OIT)
INTERNSHIP PROGRAM
From: James Dix, Operations Manager
Approval: GM

Legal

CFO

──────────────────────────────────────────────────────
Background:
The MRWPCA Operations Department average age is 49 with the average age of 10 of
the 15 Operators at 56 years old. This scenario will likely result in high turnover of
Operations staff during the next few years. An individual wishing to become a State
Certified Wastewater Treatment Plant Operator must pass a written exam and obtain
1,800 hours of work experience. Gavilan College provides individuals an opportunity to
gain the knowledge required to pass the State Certification Exam and partners with
local organizations to place student interns in work experience programs. However, to
become a certified operator, an individual must possess a minimum of one year actual
work experience as an Operator-In-Training (OIT). Staff recommends the creation of an
OIT internship program to provide this experience. This will be an unpaid position and
the interns will work as volunteers. The intent will be to have two interns in the program
at one time for a period of one to two years each.
This internship program will pair Gavilan College wastewater students with a certified
MRWPCA operator as a mentor. The intern will work with the operator at the Regional
Treatment Plant (RTP) to gain real world knowledge and experience. The OIT interns
are expected to participate in work activities on a part-time basis as their schedule
allows for a minimum of 16 hours and a maximum of 24 hours per week under the
supervision of their assigned mentor. The goal of this is to reach 1800 qualifying OIT
hours, as quickly as possible, but not longer than 2 years while maintaining balance for
the intern’s studies. Each intern will be routinely evaluated on their competence and
knowledge gained.

Joint Powers Authority Member Entities:
Boronda County Sanitation District, Castroville Community Services District, County of Monterey, Del Rey Oaks, Fort Ord, Marina Coast Water District, Monterey,
Moss Landing County Sanitation District, Pacific Grove, Salinas, Sand City, and Seaside.

Budget/Personnel Committee
February 12, 2016
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Creation of the OIT Internship program benefits MRWPCA by developing local, qualified
talent with specific experience at RTP while simultaneously supplying labor at a minimal
cost. The program benefits the participants by providing an opportunity to gain the
requisite experience for State Certification and real world work experience to aid in job
candidacy within the industry. This program was identified as a specific project during
the December 14, 2015 Strategic Planning Workshop in support of the strategic goal to
attract, develop, and retain exceptionally skilled staff.
Fiscal Impact: $2,250 annually for pre-employment physical, personal protective
equipment and coveralls.
RECOMMENDATION:
That the Budget/Personnel Committee recommend that the Board Approve creation of
the Operator-In-Training (OIT) Internship Program.

Attachments:
1. OIT Job Description
2. Agreement for Volunteer Services
3. OIT Internship FY 15/16 Budget Estimate

AUGUST 2015
FLSA: NON-EXEMPT
BARGAINING UNIT: N/A
OIT INTERN
DEFINITION
Under direct supervision, to perform a variety of routine duties and learn more complex tasks in
wastewater treatment plant and related collection and pumping system equipment operation and
maintenance; and to perform other job related duties as required.
SUPERVISION RECEIVED AND EXERCISED
Receives direct supervision from an Mentor or Referred Operator
CLASS CHARACTERISTICS
This is the trainee level classification in the Operator series. Positions at this level are assigned to basic
labor, repair and maintenance tasks. Incumbents are expected to gain sufficient knowledge, through on-thejob training and outside courses, to be able to pass the examination for certification as an Operator I. Interns
are required to have basic mechanical knowledge, skills and aptitudes but no previous experience with the
types of equipment or facilities associated with wastewater treatment. Interns in this class work under
the close and continuous supervision of more experienced staff performing a group of relatively repetitive
or closely related duties according to established procedures. While a variety of tasks may be assigned,
each step usually fits a pattern which has been established and explained before work is started.
Generally, work is observed and reviewed both during its performance and upon completion, and changes
in procedure or exceptions to rules are explained in detail as they arise. Intern Operator-in-Training are
considered to be on a training status, and as assigned responsibilities and breadth of knowledge increase
with experience, may reasonably expect to be assigned more technical responsibilities involving
operation, maintenance and repair of the wastewater facility.
ESSENTIAL FUNCTION STATEMENTS (Illustrative Only)
Management reserves the rights to add, modify, change, or rescind the work assignments of different
positions and to make reasonable accommodations so that qualified employees can perform the essential
functions of the job.
 Assists higher level Operators in monitoring and controlling the operation of a wastewater treatment
plant, incorporating chemical feeding equipment, filtration equipment, and storage tanks;
 Regulates water flow into or out of the plant or reservoirs when necessary;
 Checks operation of automatic pump and valve regulating equipment and adjusts or repairs as
needed;
 Repairs leaks in pipelines, pumps, tanks, reservoirs and related equipment;
 Performs preventive maintenance on pumps, motors and other equipment;
 Takes samples and performs basic chemical tests;
 Keeps neat and precise records of plant operation, chemical tests and equipment maintenance;
 Washes filters and flushes water lines;
 Keeps plant area clean;
 Adjusts and repairs pressure regulating equipment;
 Removes and replaces chlorine cylinders;
 Operates, adjusts, maintains and repairs chemical feeders dispensing chlorine and other chemicals;
 Responds to emergency calls.
 Performs job-related duties as assigned.
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Knowledge of:
 Basic knowledge of elementary mechanical, electrical, and hydraulics principles;
 Uses and purposes of various tools and equipment employed in basic repair and maintenance
work;
 Safety precautions and practices necessary in working with hand tools and mechanical
equipment.
Ability to:
 Ability to pass Agency physical examination, including pre-Intern assessment of safe work
capacity in comparison to the essential job functions for the position;
 Learn and apply the practices, procedures, techniques, regulations and laws pertaining to wastewater
treatment plant and pumping facilities operations and maintenance;
 Learn to operate and perform routine maintenance on wastewater treatment plant equipment and
related facilities;
 Learn to read and interpret a variety of meters, gauges, recording charts, and mechanical and piping
diagrams;
 Learn to recognize unusual, inefficient, or dangerous operating conditions;
 Learn and apply safe work practices applicable to wastewater treatment plant operation;
 Perform a variety of skilled and semiskilled maintenance and repair work;
 Read and write at the level required for successful job performance;
 Understand and carry out oral and written directions;
 Maintain and update manual and automated records and logs;
 Establish and maintain cooperative working relationships.
 Perform heavy physical labor requiring strength, dexterity, and agility;
 Learn the operation of a variety of motorized equipment;
 Keep accurate records and prepare required reports.
Experience and Education/Training Guidelines
Any combination of experience and education/training that would likely provide the required knowledge
and abilities is qualifying. A typical way to obtain the knowledge and abilities would be:
Experience:
N/A
Education/Training:
Equivalent to the completion of the twelfth grade.
License or Certificate
 Possession of a valid California Motor Vehicle Driver’s license and be insurable with the
Agency’s insurance at the standard rate, and continue to meet the established driving standards as
a condition for continued participation in this program. Continued maintenance of the valid
driver’s license necessary to perform the essential duties of the job and compliance with
established Agency vehicle operation standards are conditions of continued participation in this
program.
 Interns in this classification are required to participate in Agency provided training to acquire
basic American Red Cross First Aid and Cardiopulmonary Resuscitation (CPR) certificates.
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WORKING CONDITIONS
Environmental Conditions:
Field environment; exposure to noise, vibration, dust, grease, smoke, fumes, gases, potentially
hazardous chemicals, high voltage; work on slippery or uneven surfaces; work around and with
machinery;
Physical Conditions:
 Standing & Walking - Standing for extended periods of time and/or walking distances (1 or more
miles): 15 minutes up to 5 hours per day;
 Lifting - Ability to safely lift up to 50 pounds; this requirement include bending at knees to
facilitate proper lifting techniques: 1 minute up to 15 minutes per day;
 Climbing - Ability to ascend 10 ft. or more up ladder(s), manhole rungs and stairs: 1 minute up to
30 minutes per day;
 Pulling - The ability to safely pull, hand over hand, up to 60 pounds attached to a rope (retrieval
of equipment from manholes & vaults): 1 minute up to 5 minutes per day;
 Manual Dexterity - The ability to perform multiple work activities requiring a significant level of
physical and mental coordination, such as accurate field measuring; repair and calibration of
instruments; computer keyboard; writing: 1 hour up to 8 hours per day;
 Visual - Acuity for driving long periods; reading literature for long periods; industry warning
signs and instruments; reading maps and diagrams, computer screen: 30 minutes up to 8 hours per
day;
 Job requires a good deal of the following activities: reaching, stooping, bending, and squatting:
15 minutes up to 2 hours per day;
 Reflexes - Ability to quickly and automatically respond to emergency and safety situations: 1
minute up to 2 hours per day;
Mental:







Ability to concentrate for extended periods;
Ability to perform complex mathematical calculations;
Ability to create - writing, drawing, etc.;
Problem solving - prioritizing, assimilating information;
Assess situation and make timely decisions;
Mental Alertness - necessary for safety during inspections, driving, traffic control, emergency
response, multiple activity coordination;
 Ability to give and follow oral and written instruction;
 Retaining and recalling information;
Communication:
Ability to communicate orally and in writing in a clear, concise, and timely manner. Ability to
formulate ideas and communicate them via telephone and 2-way radio.
Employee Acknowledgement
This job description is intended to describe the general nature and work responsibilities of the position.
This job description and the duties of this position are subject to change, modification and addition as
deemed necessary by the agency. Employees are required to comply with supervisory instructions and
perform other job duties, responsibilities and assignments as required. The job responsibilities of this
position may include cross-training in other functions to ensure satisfactory operation.
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I have read the above job description, understand its contents and have had an opportunity to discuss with
my supervisor. By signing below I agree I understand what is expected of me and can comply with all
requirements of this position.

_________________________________________________________
Employee Signature

Date
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AGREEMENT FOR
VOLUNTEER SERVICES
This AGREEMENT is made and entered into on _____________, by and between the
Monterey Regional Water Pollution Control Agency, a California Joint Powers Authority,
hereinafter referred to as "MRWPCA," and __________ hereinafter referred to as
"Volunteer," as follows:

RECITALS
1.

Volunteer has the requisite skill, training and experience to properly perform the services
herein contemplated without compensation or benefits.

2.

MRWPCA desires to retain Volunteer to provide the services herein contemplated, without
compensation or benefits.

TERMS AND CONDITIONS
1.

Scope of Services. Volunteer shall provide services as requested by MRWPCA, to include
all duties and responsibilities listed in the Operations Intern job description (attached).

2.

Commencement of Service. Volunteer will commence work on the services to be provided
hereunder immediately upon execution of this Agreement by both parties hereto.

3.

Term.
A. The initial term of this agreement will be for ______________________ hours
worked and will terminate after the volunteer has completed said hours, subject to
termination by either party upon ten (10) days written notice. This agreement is
subject to be renewed for additional hours worked upon written agreement between
both parties.
B. Volunteer understands and agrees that they may be terminated at the will of the
Agency at any time with or without cause. Volunteer agrees that none of the terms
of this Agreement abrogate Volunteer’s at-will status or interfere with the right of
the Volunteer to resign at any time from the position of Employee, subject only to
the notice provisions set forth in paragraph 3, sub-paragraph A under Terms and
Conditions.”

4.

Compensation and Benefits. Volunteer agrees to volunteer his or her services to MRWPCA
and that he or she will not be compensated for any of their time performing the duties
outlined in their description. Volunteer will also not receive any benefits other than
Workers’ Compensation Insurance which is provided by the Agency.
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5.

Personnel Rules. Except as modified by this Agreement, Volunteer agrees to comply with
the MRWPCA Employee Handbook, receipt of which is hereby acknowledged and the
Standards of Conduct (attached).

6.

Use of Likeness. Volunteer understands that MRWPCA may photograph or videotape the
events or activity in which he or she is participating and gives permission for MRWPCA to
use photographs or videotape of Volunteer, without compensation

7.

Age. Volunteer affirms or attests that he or she is over 18 years of age.

8.

Worker’s Compensation. Volunteer understands that during the course and scope of his or
her volunteer service, he or she will be covered under the MRWPCA’s Worker's
Compensation self-insurance. Volunteer understands and agree that the sole remedy for any
injury sustained during the course and scope of his or her volunteer services to MRWPCA,
which is covered by Worker's Compensation, shall be through the Agency's Worker's
Compensation self-insurance coverage.

9.

Release. Volunteer hereby releases MRWPCA, its officers, agents and employees from any
and all liability, claims, cause of action, or actions, arising out of or occasioned by bodily
injuries or property damages sustained by Volunteer (including any injury arising out of
MRWPCA’s negligence) as a result of his or her volunteer services to the MRWPCA.

10.

Modification. Volunteer acknowledges that this agreement cannot be modified orally. All
amendments or modifications will be in writing.

11.

Compliance With Laws. Volunteer shall comply with all applicable state, federal and local
laws and safety regulations while performing services pursuant to this Agreement.
IN WITNESS WHEREOF, Volunteer and the Monterey Regional Water Pollution Control
Agency by its duly authorized representative, have executed this Agreement on the date first
hereinabove set forth at 5 Harris Court, Building D, Monterey, California, 93940.

By
General Manager, MRWPCA

Date

By
Volunteer

Date

Attachment: Operations Intern job description
Standards of Conduct
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MRWPCA OIT Internship FY15/16 Budget Estimate
Item

Quantity

Unit Cost

Sub Total

Pre Employment
Physical
Audiometry
Urinalysis
Tetanus
Non-DOT Drug Test
Hep A Vaccine
Hep B Vaccine

2
2
2
2
2
2
2

$60.00
$30.00
$21.00
$51.00
$20.00
$160.00
$240.00

Sub Total

$120.00
$60.00
$42.00
$102.00
$40.00
$320.00
$480.00
$1,164.00

Worker's Comp Insurance
No additional cost without injury
Injury costs unknown

Safety
Safety Glasses
Work Gloves
Steel Toe Boots

4
4
2

$15.00
$20.00
$160.00

Sub Total

$60.00
$80.00
$320.00
$460.00

Uniforms (Coveralls)
Initial Rental
Weekly Cleaning
(10 x 52 weeks)

22
520

$3.75
$1.05

Sub Total
Total Cost (Non-Staff Time)

Total Program Cost

$82.50
$546.00
$628.50
$2,252.50

$2,252.50

NOTE: Funds for this program will be transferred from 40-5010 to the
appropriate accounts when the expense is incurred.
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